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Job Description 

 

Job Title: Coordinator – Waterloo Region Integrated Drugs Strategy (WRIDS) 
 

Job Summary 

Guided by the Waterloo Region Integrated Drug Strategy Steering Committee, the Coordinator 

will provide leadership to coordinate the implementation of the Waterloo Region Integrated Drug 

Strategy recommendations and work plan.  The Coordinator will provide support to the four 

Coordinating Committees to implement specific committee work plans. 

 

 

Responsibilities 

 

1. Provides leadership and support to ensure outcomes of the four WRIDS Coordinating 

Committees. 

a) Maintains strategic vision to support sustainable actions by Coordinating Committees 

b) Acts as project manager for prioritized implementation projects 

c) Ensures continuous communication between committees and the steering committee 

d) Create and provide reports on activities and progress of the Strategy recommendations 

 

2.  Acts as a change agent in support of new initiatives and projects 

a) Leads and/or supports partner initiatives for the purpose of effective implementation 

planning and program development 

b) Completes grant proposals for appropriate funding strategies  as directed 

c) Increases community awareness of the WRIDS through presentations, media, etc. 

 
3.  Develops and enhances partnerships with community organizations and stakeholders 

a) Implements strategies to increase involvement of community members and agencies in 

strategy implementation 

b) Assists in collecting and synthesizing information that furthers implementation of the 

strategy, producing professional reports for a range of audiences 

c) Provides clear verbal and written communication to all parties to ensure effective 

marketing of the strategy 

 

4. Develop and monitor operating budgets for assigned projects/programs and ensure 

expenditures remain within budget. 

 

5. If assigned as a Student Supervisor, provide orientation, ongoing support, coaching and 

monitoring in order to meet the requirements of KDCHC and of the educational institution. 
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6. If assigned as a Volunteer Supervisor, provide support, training, monitoring and on-going 

communication as needed for the volunteer to successfully fulfill their position description. 

 

7. Work during both regular and extended hours (evenings/weekends) and in locations within 

Kitchener to be determined by KDCHC 

 

8. Participate in team and staff meetings and other meetings and committee work as 

appropriate to support both service delivery and organizational goals 

 

9. Collect, analyze and report on data and relevant information and participate in research as 

determined by KDCHC 

 

10. Contribute to the Centre’s practices of hiring, orienting and training of staff 

 

11. Work from a Social Determinants of Health perspective to improve health outcomes for 

individual clients and/or for the development of community health and well-being 

 

12. Work individually and collaboratively in the development and implementation of quality 

improvement initiatives and activities 

 

13. Work in a manner that preserves confidentiality 

 

14. Work in a manner that ensures client safety and minimizes risk to clients, volunteers and the 

Centre. 

 

15. Work in a manner consistent with the KDCHC Vision, Mission and Guiding Principles  

 

16. Work in a manner that demonstrates self-reflection and personal accountability for work 

performance 

 

17. Adhere to all KDCHC policies 

 

 

Accountability 

 

This position reports to the Director of Client Services. 

 

Qualifications 
1. Masters level degree in health administration or combination of equivalent education and 

skills. 

2. 2-5 years of experience working in addictions and mental health. 

3. Experience working with community based primary health care programs, addictions and 

mental health. 

4. Knowledge of the Ontario health care system, in particular addictions and mental health. 

5. Excellent working knowledge of community agencies and partners. 

6. Extensive knowledge and understanding of services available in Waterloo Region. 
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7. Understanding and ability to practice harm reduction principles related to substance use.   

8. Experience working as part of an inter-professional team in prevention programing and 

health promotion.  

9. Experience working effectively with culturally and economically diverse populations, 

including those who are homeless or at risk of homelessness. 

10. Ability to collect information, assess and synthesize information. 

11. Effective problem-solving and decision-making skills. 

12. Strong negotiation and conflict resolutions skills. 

13. Strong organizational skills. 

14. Demonstrated ability work collaboratively with individuals and a broad range of 

community organizations. 

15. Ability to develop positive working relationships with diverse individuals in a non-

judgmental manner.  Ability to maintain clear professional boundaries. 

16. Demonstrated ability to communicate effectively in English, both written and verbally.  

17. Ability to work independently with minimal supervision. 

18. Proficiency in the use of a personal computer and software programs including Microsoft 

Office, email and internet. 

19. Valid driver’s license and willingness to travel to remote rural areas within Waterloo 

Region.   

 

 

Approved by:  _______________________________________, Executive Director 

 

Date:  


